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1. HEJIX OCBOEHUMA JUCHHUIIINHBI

1.1|{TIproOpeTeHue CTyACHTaMU TCOPETHUSCKUX 3HAHUH U TIPAKTHUCCKHX YMEHUN M HABBIKOB BEJICHHUS JICTIONPOU3BOICTBA U
JIOKYMEHT0000pOoTa B OpraHax rocyJapcTBeHHo# Biactu Poccuiickoit @eneparyy, opranax rocy1apCTBEHHON BIACTH
cyobektoB Poccuiickoii dezepainu, opraHax MECTHOIO CAMOYIPABJICHUS, TOCYIAPCTBEHHBIX U MYHHIIUIAIBHBIX
MPEANPHUITUAX U YUPEIKACHUSIX.

2. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OOII

Huka (pazgen) OOIT: B1.0.05

2.1|Tpe6oBaHus K MpeIBAPUTEIbHOI MOATOTOBKE 00y4aI0IIErocsi:

2.1.1|IIpon3BoacTBEHHAS TPAKTHKA

2.1.2|Pabota B KoManae

2.1.3|OcHOBBI TIPOEKTHOM NI TENNEHOCTH

2.2|JucuMmINHbBI M IPAKTHKH, 118 KOTOPBHIX OCBOEHHE JAHHO| JTMCUMILIMHBI (MOY.J151) HEOOX0IUMO KaK
npeaulecTByolIee:

2.2.1|1IponsBoacTBEHHAs MPAKTUKA, MPEAIUIUIOMHAS PAKTHKA

2.2.2|TocynapcTBeHHAS NTOTOBASI ATTECTALIHS

3. KOMIETEHIMY OBYYAIOIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLUILIAHBI
(MOJLY.JIsT)

MK-1.2: IloaroraBjauBaeT OTYETHYIO (CTATHCTHYECKYIO) JOKYMEHTAILHIO 10 BONPOCAM YCJIOBHI M OXpaHbI TPyAa

OIIK-3.1: ®opMupyeT 10KYMEHTHI B 00J1acTH TeXHOCGepHOii §e30MacHOCTH, COOTBETCTBYIOIHE FOCYy1apPCTBEHHBIM
TpeOGoBaHUIM

OIIK-3.2: ®opMupyeT 0TYETHOCTH B 00J1aCTH TeXHOC(ePHOii 6e30MACHOCTH, COOTBETCTBYIOIIYIO FOCY1apCTBEHHbIM
TpedoBaHUAM

B pe3yabTare 0CBOCHMA AMCHUIIMHBI 00yYaOLIUIiCS 10/KeH

3.1{3naTn:

3.1.1|ocHOBHBIE METObI M MPUEMBI MTUCbMEHHOW KOMMYHUKALIUH B PA3JIMUHBIX KAHPAX YIPaBIEHYECKUX KOMMYHHKaLUI;

3.1.2|cnoco0bl 1en10BOM NEPENUCKY;

3.1.3|ocHOBHBIE IPUHIUIIBI OPraHU3AUH JEJIONPOM3BOCTBA U JOKYMEHTO000pOTa B OpraHax rocyJapCcTBEHHOMN BIIACTH U
OpraHax MECTHOTO CaMOYIpaBJICHHUS.

3.2|Ymerh:

3.2.1|co3aaBaTh pa3IUYHbIC THIIBI TEKCTOB MMCbMEHHOW KOMMYHHUKAIIUH, COCTABIATh, YYUTHIBATh, XPAHUTh, 3ALUIIATh U
nepeaBaTh CIyKeOHYIO TOKYMEHTAIHIO;

3.2.2|BecTH Ienonpou3BOJICTBO M JOKYMEHTOOOOpOT B OpraHax rocyjapcTseHHoi Biactu Poccuiickoit @eneparun, opraHax
roCyJapCTBEHHOH BiIacTH cyObekToB Poccuiickoii denepaiium, opraHax MECTHOTO CaMOYTPaBIICHHS.

4. CTPYKTYPA U COJIEPJKAHME JUCIUAIIMHBI (MOY.JIsT)

Kon HaumenoBanue pa3znenoB u TeM /Buj | Cemectp /| UacoB | Kommneren- | Jlutepatypa [Ipumeuanue
| 3anaTuda 3aHATHA/ Kvne IMu
Pa3nen 1. [Ipenmer, neau u 3agadn.
Beenenne
1.1 IIpenmer, nenu u 3agauu. Beegenue 7 2 TIK-1.2 JI1.1
/JTex/ OIlK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21022
1.2 IMopsanok pa3pabOTKu HHCTPYKUUIl O 7 4 IIK-1.2 J1.1
oxpane tpyaa /TIp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
1.3 OmnacHble ¥ Bpe/IHbIE IIPOU3BO/ICTBEHHBIE 7 8 TIK-1.2 J1.1
¢axrops /Cp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
Pazgen 2. ®yHKIMU TOKYMEHTOB U
€1oco0bl JOKYMEHTHPOBaHMS




2.1 OyHKIUHU JOKYMEHTOB M CIIOCOOBI IK-1.2 J1.1
IOKyMeHTupoBanus /JIex/ OIIK-3.1 | JI1.2J12.1J13.1
OIlK-3.2 21092
2.2 OdopmiieHHe pe3ysIbTaToB MOCTAHOBKU HA TIK-1.2 J1.1
y4eT M BbIJa4Yd MHCTPYKLUH 110 OXpaHe OIIK-3.1 | JI1.2J12.1J13.1
Tpyaa B opranuzauuu /IIp/ OIIK-3.2 2192
23 [IpoBenenune nHCTpyKTaXxel Mo oXxpaHe TIK-1.2 J1.1
Tpynaa /Cp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
Pa3nen 3. PekBU3UTHI M OJ1aHKH
3.1 PexBusuth! 1 Gianku /Jlex/ TIK-1.2 J1.1
OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
3.2 OdopmiieHHe pe3ysIbTaToOB MPOBEICHUS TIK-1.2 J1.1
HMHCTPYKTaXka 1o oxpane Tpyna /IIp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
33 [TpoBenenne oOyyeHus Mo oXpaHe Tpyaa TIK-1.2 J1.1
/Cp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
Pa3znen 4. SI3bIKM U CTHJIB c1yKeOHOM
AOKYMEHTALUHU
4.1 SI3BIKK M CTHITB CITYKEOHOM TOKYMEHTAIMH TIK-1.2 JI1.1
/JTex/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 2132
42 OdopmiieHre pe3yIbTaToOB MPOBEACHHUS TIK-1.2 JIL.1
o0yuenus 1o oxpase tpyna /IIp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
43 [Iponenypa obecniedenns paboraukos CH13 TIK-1.2 J1.1
/Cp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
Pazgen 5. OpranusanmoHHo-
pacnopsiiuTeIbHAas JOKYMEHTAus
5.1 Opranu3aluoHHO-PACIOPSAUTETbHAS TIK-1.2 JI1.1
nokymeHTarws /JIex/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21932
5.2 PaccnenoBanue HecuacTHbIX ciydaes /T1p/ TIK-1.2 J.1
OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21932
53 PaccnenoBanue u yuet npodecCHOHATBHBIX TIK-1.2 JI1.1
3abonesanuii /Cp/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 D192
Paznen 6. Opranuszanus perucTpauuu
JOKYMEHTOB
6.1 OpraHuzanus perucTpalnuy J0OKyMEHTOB MK-1.2 J1.1
/JTex/ OIIK-3.1 | JI1.2J12.1J13.1
OIlK-3.2 21092
6.2 O0s13aTenbHOE COUATIBHOE CTPaXxOBaHHUE MK-1.2 J1.1
OT HECYACTHBIX CIIy9aeB Ha MPOU3BOJICTBE OIIK-3.1 | JI1.2J12.1J13.1
Mp/ OIlK-3.2 2192
6.3 KouiekTrBHBIC TOTOBOPHI U COTJIAILICHUS MK-1.2 J1.1
/Cp/ OIIK-3.1 | JI1.2J12.1J13.1
OIlK-3.2 2192




Pazgen 7. XpaHnenue 10KyMeHTOB

7.1 XpaHeHue 10KyMeHTOB /JIek/ 7 2 [IK-1.2 J1.1
OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 21092
7.2 [Topsnox npoBeneHus NpeJaBpUTEIbHBIX 7 4 [K-1.2 J1.1
Y IEPUOINYECKUX MEAUIIMHCKUX OIIK-3.1 | JI1.2J12.1J13.1
ocmoTtpos /TIp/ OIIK-3.2 21932
73 TpeboBaHMs K KOMILJIEKTAIIUH U3ETUSIMU 7 6 IIK-1.2 JI1.1
MEAUIMHCKOTO Ha3HaueHus antevek /Cp/ OIlK-3.1 [ JI1.2J12.1J13.1
OIIK-3.2 21092

Paznen 8. Opranusanus padorsl ¢
KOH(pUAeHHATbHBIME JOKYMEHTAMHU

8.1 Opranuzanus paboThl ¢ 7 2 IK-1.2 J1.1
KOH(UAeUAIBHBIMU JJOKyMeHTamu /JIex/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 3132
8.2 O6ecnieueHre pabOTHUKOB JICUCOHO- 7 4 IK-1.2 J1.1
npodunakTuyeckum nuranuem /I1p/ OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 3122
8.3 Oxpana Tpy/a rnpu pabote 3a 7 6 IK-1.2 J1.1
nepcoHanbHbIM KoMibioTepoM. COYT OIlK-3.1 | JI1.2J12.1J13.1
/Cp/ OIIK-3.2 31322
8.4 /KouTp.pab./ 7 0 IK-1.2 J1.1
OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 3132
8.5 /3auét/ 7 0 IK-1.2 J1.1
OIIK-3.1 | JI1.2J12.1J13.1
OIIK-3.2 31392

5. OHEHOYHBIE CPEJICTBA

5.1. OueHounble MaTepuaJibl IJId TEKYIero KOHTPOJas U HpOMe)]CyTO‘IHOi/‘I arrecranuu

HpeHCTaBHeHH OTACIIbHBIM JOKYMEHTOM

5.2. OueHo4Hblie MaTepUaIbI A JHATHOCTHYECKOT0 TECTUPOBAHUSA

HpC}ICTaBH C€HBI OTACIBHBIM JOKYMCHTOM

6. YHEBHO-METOANYECKOE 1 TH®OPMAILIMOHHOE OBECIIEYEHUE JUCHUIIVIMHBI (MOZXY JIS)

6.1. PexoMmeHnayemas autepatypa

6.1.1. OcHoBHas1 JIUTEpPaTypa

ABTODEI, COCTaBUTEIHN 3arnaBue HsparenscTBo, roa | Komnu-Bo
JI1.1 |CepreeB A.T., MeHepKMEHT U cepTuUKaIMs Ka4ecTBa OXPaHbl TPyla Ha Mockga: Jloroc, 1
Bbananguna E. A., npeAnpusaTad: YaeOHoe mocodue 2013, 31eKTpOHHBII
banannuna B. B. pecypc
JI1.2 |Kmumosa E. B., Be3onacHOCTh KU3HEACATENLHOCTH: YueOHOe ocobue Benropon: 1
Kanarosu B. B. Bbenropoackuit
TOCyIapCTBEHHBII
TEXHOJIOTMYECKUI
YHHUBEPCUTET UM.
B.I'. llyxoBa, ObC
ACB, 2013,
JJIEKTPOHHBII
pecypce

6.1.2. [lononHuTeALHASA JUTEPaTypa

ABTOpBI, COCTABUTEIH 3arnaBue WzparensctBo, ron | Komuu-Bo




JI2.1 |’Kapuxos B. M. IIpaxkTHdeckoe pykoBOACTBO HH)KEHEPA [10 OXPAHE TPyAa Mocksa: Uudpa- 1
Wmxenepus, 2016,

3JIEKTPOHHBIN
pecypc
6.1.3. MeTtoauueckue pa3padoTku
ABTOpBI, COCTaBUTEIH 3arnaBue W3zpatensctBo, rox | Koauu-Bo
JI3.1 |E.B. Maiictpenko, T.C.|be3onacHocTs xu3HeaesITeNbHOCTH. MeTo. mocodue / Cypryt: U3n-Bo 70
Amnppeesa, H.H. Cypryt: Uzn-so Cypl'V, 2014. — 161c. Cypl'V,,2014
Ho6parumosa. T.O.
T"anynenko

6.2. Ilepeuens pecypcoB nHGOPMALHOHHO-TEJIEKOMMYHUKAIIUOHHOH ceTH ""UnTepHET"

91 |TocymapcTBeHHas HHCHEKIUS Tpyaa B XaHTh-MaHcuiickoMm aBToHOMHOM okpre — lOrpe. Pexum noctymna:
http://git86.rostrud.ru

32  |MHCcTHTYT 0€30IaCHOCTH XH3HEAeATeNbHOCTH. PeskxuM fnocryna:  http:/www.fnimb.org/obj2.htm

6.3.1 [lepeyeHb MPpOrpaMMHOro obecrnevyeHust

6.3.1.1|Onepanmonnsie cucremsl Microsoft Office; maker npukiaansix nporpamm Microsoft Office; moctyn B HTEpHeT.

6.3.2 IlepeyeHb MHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|HauuonanbsHast seKTpoHHas oubmuoreka http://www.H30.pd

6.3.2.2|TapanT-uHdopMaIioHHO-TpaBoBo moprai. http://www.garant.ru/

6.3.2.3|Koncynbrantllintoc — HafexHas paBoBas nojepxkka. http://www.consultant.ru/

7. MATEPHAJIBHO-TEXHUYECKOE OBECIHHEYEHWE JTUCIUIIJIMHBI (MOAY JIS)

7.1|YueOHble ay TUTOPUH [T IPOBEICHUS 3aHATHI JICKIIAOHHOTO TUTIA, 3aHATHH CEMHUHAPCKOTO THIIA (MIPAKTHYCCKUX
3aHATHI), TPYNIIOBBIX U HHAMBUIYAIBHBIX KOHCYJBTAIUN, TEKYIET0 KOHTPOJIS U MPOMEKYTOUYHON aTTeCTAINH
OCHAIICHBI: TUTIOBOH yueOHOM MeOeNbio, TEXHUUECKUMHE CPEICTBAMH O0YUSHHMS, CITYKATUMH IJIS IPEACTABICHHS
y4eOHOI HHPOpMAIHH.

7.2|Hammamre KoOMIOBIOTEpPHOTO KJIacca OOIIEro MOIb30BaHMS C TIOAKIIOUCHIEM K IHTepHeTY; KOMITBIOTEepHBIH
MYJIbTUMEAUMHBIN TPOEKTOP U1 JEMOHCTPALMH JIeKIMH ¢ npe3enTanuu B [10 «MS PowerPoint».

7.3|YuraneHbie 3anbl Hayunoii oubnuorexu bY BO XanTei-MaHcuiickoro aBTOHOMHOT0 okpyra - FOrper «CypryTckuit
rOCyJITapCTBEHHBI YHUBEPCUTETY.




