[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0
NHbopmaums o Bnagenbue:

OVO: Kocerok Cepreit Uyyaifitiilinie cpecTBa |1Is TEKYIEro KOHTPOJIL M POMEKYTOUHOMN ATTECTAIMH 1O

JloMmKHOCTb: pekTop
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YHUKanbHbI MPOrpaMMHbIA KIKOY:

AUCIHUIIIIMHE

e32683eaaleb2674b54f4998090€70RnOH3800CHB0 6 0OIACMU MeXHOCGepHOol be3onacHocmu, 6 cemecmp

Kon, nHanpasnenue

MOJITOTOBKH 20.03.01 TexunocdepHasi 6€30MaCHOCTb
HanpasieHHocTb

(mpoduiip) OxpaHa Tpya U IpOMBILIUIEHHAs 0€30MacHOCTh
dopma 00yueHust Ounas

Kadenpa-pazpaborunx be3onacHocTH KHU3HEAEATETLHOCTH

BLIHYCKElIOH_IaSI Ka(beﬂpa be3onacHOCTH KHU3HEAEATEILHOCTU

TunoBsle 3agaHus IJIs KOHTpOJ’IBHOfI pa6OTBII

00N AW~

. HopmatuBHO-MeTOAMUECKas 0a3a A€I0IPOU3BOICTBA.

. Crangaptel MCO u ux ucnonb3oBanue B cucreme JJOY PO.

. McTopus nosiBiieHUs: ¥ COBEPIIEHCTBOBAHUS OCHOBHBIX PEKBU3UTOB IOKYMEHTA.
. IlepBble PEKBU3UTHI B JOKYMEHTAX.

. OcobenHoctu 0(hopMIIeHUS OTAETbHBIX PEKBU3UTOB B PD 1 3a pyGexom.

TekcT 1oKyMeHTa KaKk OCHOBHOM peKBU3UT. OcOOEHHOCTH O(PUIINATIBHO-/IETIOBOTO CTHIIS.
SI3bIK JOKYMEHTA.

Tunuunasie OH_II/I6KI/I B A3BIKC U CTUJIC JOKYMCHTOB.

Buner nucem. [TncbMo—mpock0a; MMCEMO-HAIOMUHAHKE; COMIPOBOIUTEHHOE (JIOTOBOPHOE)

IMNCBbMO, I“apaHTI/II\/JIHOG MUCbMO, MPETCH3NOHHOC MUCbMO,; TUITIJIOMAaTUYCCKOC IMUCbMO.

10. OcobeHHOCTH BeIeHMS IeTTOBOM nepenucku B Poccuu u Apyrux crpaHax Mupa.

11. OTUKeTHbIE POPMYJIIBI U OCOOEHHOCTH UX ODOPMIIEHUSI.

12. AKCHOMBI JIEJIOBOTO MUChMA: KyJIbTypa JASIOBOT0 OOIIECHHS ¥ O(DUITHATIEHON
MEPETHUCKH

13. JIoKyMeHTOOOOpOT B OpraHU3aIiH, YUPEKICHNUH, HA IPEANIPUATHH: TIOHSTHE,
OpraHu3alys, aHaJlu3, y4erT.

14. Oransl T0KyMEHTO000pOTa, NX KpaTKas XapakTepUCTUKa. B3anMocBs3b
perucTpanyy U KOHTPOJIS UCIIOJIHEHUS JOKYMEHTOB.

15. Homenkiatypa gen opraHus3aldy U €€ pojib B JIETONPOU3BOJICTBE.

16. CoBpemeHHbIE c1OCcO0bI IOKYMEHTUPOBAHUSI U XpaHEHUs! HHPOpMaIUH.

17. 3ammurta 1 00paboTKa KOH(DHUICHIIMATBHBIX TOKYMEHTOB.

18. ApXVBHOE XpaHEHHUE JOKYMEHTOB U JICJI.

TumnoBsie BOIIPOCHI K 3a4CTY:

Nk

I[OKyMeHTI/IpOBaHI/IC praBHqueCKOﬁ ACATCIIbHOCTHU: OCHOBHBIC ITIOHATHUA, TUITIOJIOTUA
JIOKYMEHTOB, 00111e TpeOOBaHUS K MX COCTABICHHUIO U 0()OPMIICHHUIO.

HopmaTtuBHas 6a3a nenomnpou3Bo/ICTBA.

CoBpeMeHHOE roCyJapCTBEHHOE PETYIMPOBAHKE JICIIOTIPON3BO/ICTBA.

branku 1OKyMEHTOB: OHSTHE; BUBI; (OPMATHI; U3TOTOBJICHHUE.

OdopmiteHne 1 pa3MenieHue PEKBU3UTOB B 3ar0JIOBOYHON YacTH JIOKYMEHTA.



6. TpeGoBaHMs K COCTABJICHUIO TEKCTOB YIIPABICHUECKUX JOKYMEHTOB: OCOOCHHOCTH
O(I)I/ILII/IaHLHOI‘O JCJIOBOI'O CTHIIA, yHI/Iq)I/ILII/IpOBaHHBIe TCKCThI, TCKCThI B BUAC AHKCT, Ta6JII/IL[ 1501058
coeMHeHus 3TuX (HopM; 0HOpMIICHHE TTPUIIOKEHHH.

7. OdopmieHue u pa3mMerieHue peKBU3UTOB Ha CITYKEOHOM T0JI€ TOKYMEHTA.

8. YcraB opranuzanuu u [lonoxenue 06 opraHu3aluu: NOHATHE; COJIEp/KaHue; TIpaBUiia
o OpMIIEHHUS YTBEPKACHUS; CPOKH XPAHEHHUS.

9. INonoxxeHue o CTPYKTYPHOM MOJPA3ATICHUN: IOHATUE; COJEPIKAHUE; MOPSIT0K COCTABICHUS
u opopmIteHus; CPOKU XpaHEHUs, BHECEHHE U3MEHEHUH U TOTIOJTHEHHH.

10. JIoIKHOCTHAST MHCTPYKIMS: TTOHSTHE; TpaBoBas (hopMa; copeprkaHue; mopsIok
COCTaBJICHUS U OPOPMIICHHS; CPOKU XPAHEHUS; BHECEHUE U3MEHEHHH U IOTIOTHEHU.

11. PaCHOpﬁI[I/ITeJIBHBIG JAOKYMCHTEBI B CUCTCMC YIIPABJICHUSA: IIOHATHUC, BUABI 1
Ha3HA4YCHUC, TTIOPAIOK pa3pa60TK1/I B YCJIOBUAX CAVUHOJINYHOT'O ITPUHATHUSA pGIHeHI/Iﬁ " B YCJIOBHAX
KOJUIETHaJIbHOCTH.

12. [TocTanoBnenue: mpapoBas (opMa U Ha3HAYCHHUE; OPTaHbl €T0 MPUHUMAFOIITHE;
IPaBHJIa €T0 COCTaBICHUS U OPOPMIICHHUS.

13. Pemenue: Ha3HaueHue; OCHOBAHUE /TSl IPUHATHUS PELICHU; TpeOOBaHUA K TEKCTY U
o(opMIIeHHIO; KOHTPOJIb UCIIOTHEHHUS.

14. [Ipuka3: BUI JOKYMEHTA; LEJb U3JAHUS; PETYIUPYEMBIE BOIIPOCHI 110
OpPraHU3aIMOHHON M OCHOBHOM JEATEIBHOCTH; COCTaB PEKBU3UTOB U MPABUIA UX OPOPMIICHHS;
IIOArOTOBKA U O(l)OpMJIeHI/Ie BBIITUCKH; KOHTPOJIb UCIIOJIHCHU.

15. Pacrniopstxenue: noustue; NOPSAA0K COCTaBICHUS U O(POPMIICHUS.

16. VYka3zaHue: NOHIATUE JOKYMEHTA; LEIb U3JaHuUs; MOPAIOK COCTABICHUS U
odopmMIIeHUs; TPEOOBAHUS K TEKCTY.

17. JlokyMeHTHupoBaHE pabOThI C IEPCOHANIOM: IIEPCOHANIbHBIE JaHHBIE U UX
JIOKYMEHTHPOBaHHE; XapaKTEPUCTHKA KOMIUIEKCOB KaIpOBOI IOKYMEHTALIUH.

18. Cucrema OTYETHOM IOKYMEHTALIUH.

19. HNndopmanmoHHO-CcIIpaBOYHbIE JOKYMEHTHI: IIOHATHE, BUJIbI, XapaKTEPUCTHUKA
Ka)JI0TO BHJIA.

20. [IpoTokou: MOHATHE; BHIIBI TPOTOKOJIA; TIpaBMIIa 0(hOPMIICHHUST; IOATOTOBKA U
oQopMIIeHHE BBIMUCKH U3 MPOTOKOJA.

21. CayxeOHas 3anMcKa: BUIbI CITY>KEOHBIX 3aIIMCOK, UX MOHATHS; XapaKTepUCTHKA
Ka)J10Tr0 BUJIa; IpaBHUJIa COCTABICHUS U O(hOPMIICHUS.

22. JlenoBoe MUCbMO: MOHATHE U (PYHKIMU; PAa3HOBUAHOCTHU AEJIOBOTO MUChMa; 001as
CTPYKTYDpa,

23. Opranuzanus paboThl ¢ 00paIIEHUSIMH IpaXIaH: KIacCUpHUKaIMs oOpaleHHi;

JIETIONPOU3BOACTBO 0 OOPAICHUAM IpakJaH; OpraHu3aLus IpuemMa; opraHu3anus padoTsl ¢
oOpallleHusIMU JeTyTaToB.

24. Opranu3zanus J0OKyMEHTO000pOTa B anmnapaTe YIpaBJIeHUs: TOHITHE
«IOKyMEHTOOOOPOT» M Pa3BUTHE €T0 HOPMAaTHBHO-METOINYECKON periIaMeHTaIIH;
XapaKTEePUCTHKA JOKYMEHTOO00POTA; STAllbl JBIKCHUS U MOPSIIOK 00pabOTKH JJOKyMEHTOB.

25. Cucrtemaruzanus 1 o0ecrieyeHHe COXPaHHOCTH JOKYMEHTOB.



